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Welcome to Los Angeles City College!
An Urban Oasis of Learning!

As you begin the new semester, here at Los Angeles City College, | would like to bring to your attention
some of the new changes that have occurred since 2012. The completion of our new Student Union was
celebrated fall 2012 and the start of new construction on the Kinesiology (Physical Education) building
began. It is expected to be completed by spring of 2014,

Please direct your attention to the LACC website where you will find new and exciting changes that have
been added for your viewing. Due to the current events that have taken place on our neighboring
college campuses (i.e. Santa Monica College, ELAC, just to name a few) please review our LACC
Emergency Alert System that has been provided for your knowledge and safety awareness. The College
Sheriff's department, administrators, faculty and staff are all working hard to ensure that your safety
comes first while you complete your education at LACC.

City College offers a full range of educational programs to help in student success. Our Counseling office
is here to help you develop your education plan and guide you towards a successful future. Schedule an
appointment with one of our Counselors to help you select the courses you need to prepare you for a
career, get a certificate or transfer to a University. Participate in each step of the matriculation process

to help you identify your career goals and campus resources and support. Lastly, the Financial Aid office
experts on campus are here to make sure you are using every possible resource to reduce the cost of
education.

No matter what your goals are, LACC administrators, faculty and staff are ready to help you achieve
them. We focus on student success. Why? Because your success is our success!
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DATES TO KNOW

Fall Semester 2013 REGISTRATION DEADLINES LAST DAY TO:
o o . DROP Classes from your Permanent Record
Application for Admission Available Year Round Without a “W” Sunday Sept. 8
PRIORITY Registration Begins Thursday May 2 ]
CONTINUING Student Begins Monday May 6 DROP WithaRefund Sunday Sept. 8
NEW Student Registration Begins Wednesday May 29 DROP Without a Fee Sunday Sept. 8
ADD
Fall Semester 2013 - Aug/26/13 thru 12/15/2013 Online Sunday Aug. 25
(Traditional) Classes Saturday Sept. 7
DAYS COLLEGE IS CLOSED FILE for Pass/No Pass Friday Sept. 20
Labor Day Monday Sept. 2
Veterans Day Monday Nov. 2 DROP Classes Witha “W” Sunday Nov. 17
Thanksgiving Thursday Nov. 28  File For Dec. 2013 Graduation Wednesday Nov. 27
to Friday Nov. 29
Non-Instruction Day (no classes) Saturday Nov. 30 FINAL EXAM WEEK Monday Dec. 9
to Sunday Dec. 1 to Sunday Dec. 15
e N\
HOW TO READ THE CLASS SCHEDULE
COURSE CLASSIFICATIONS NDC Non-degree courses, rerpartoary and BUILDING NAME ABBREVIATIONS
UC Acceptable at all branches developmental; may not be used  AD Ceasar Chavez JH Jefferson Hall
of the University of California. toward graduation requirements. Administration Building MLK Marti SL ther Ki
CSU Baccalaureate-transferable to NC Remedial and developmental; may BunG Bungalow Jrai!gra;] er King
the California State Universities not be used toward graduation  Chem Chemistry Building LS Life ISc'er);ce
and colleges as well as other requirement. cc Communications MG l\/:en’ IG i ¥
four-year-colleges and universities. CAN California Articulation Number- course Center RT Ra d'zlo YC
A Associate degree level-courses accepted at any campus where this CH Clausen Hall Technol olog!
which may be used for graduation number is indicated. CUB Cub Center echnology '
requirements. RPT Designates the number of times a ~ DH DaVinci Hall Thea Camino Theater
class may be repeated. FieLp Off Campus
GriFriTH  Criffith Park
HH Holmes Hall
EXAMPLE:

Course Name:
(or subject)

Complete prerequisite

this class (note: prerequisites
are now being electronically
enforced)

Section or ticket number

Evening classes are Bold

/

classes before enrolling in /

—
-

instructor as Accounting 22.

ACCOUNTING 22 - BOOKKEEPING AND ACCOUNTING 11(UC:CSU) - 3 UNITS
NOTE: Accounting 22 students must also enroll in Accounting at the same hour and with the same

Prerequisite: 1) Prior successful completion of Accounting 21 and 41 and 2) Concurrent enroliment in

0114 8:00 - 9:00

8:00 - 11:00 Sat

MWF
0115

Time class meets

(TBA = to be assigned)

Day class meets

Accounting 42 at the same hour and with the same instructor as Accounting 22. Credit allowed for
only Accounting 1 or the combination of Accounting 21 with 41 and 22 with 42.

E.C. Ayuyao AD 207
L.E. Gogg JH 102
Instructor Building & rm #

(STAFF = instructor to be arranged)
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+ Ahigh school graduate, or

* A person who is eighteen years of age or older who can benefit from instruction,
or

* A student under eighteen years of age and not a high school graduate, under
special programs.

Apply Online at www.lacitycollege.edu - click “Apply Online”.

High school students over the age of 13 may also apply online. However
a Supplemental Application for Admission of Students in Grades K-12 is also
required. This form can be obtained from your high school counselor and the
college web page. High School students must re-apply every semester and are
limited to 11 units per semester (7 units in winter session).

International Students must complete their admissions process through the
International Student Center in the Cub Center. For more information, visit their
web page at www.laccint.us

No. However, to attend any of the Los Angeles Community College District
colleges as a California resident for tuition purposes students are required to have
a status that allows them to establish California residence prior to the Residence
Determination Date. The “Residence Determination Date” is that day immediately
preceding the opening day of instruction of the semester,

fall semester or winter inter session.

AGCGREDITATION & PROFESSIONAL
PROGRAM APPROVALS

Los Angeles City College, a California public, tax-supported community college, is
accredited by the Accrediting Commission for Community and Junior Colleges of
the Western Association of Schools and Colleges (3402 Mendocino Avenue, Santa
Rosa, CA, 95403; [707] 569-9177), an institutional accrediting body recognized by
the Commission on Recognition of Postsecondary Accreditation and the United
States Department of Education. Los Angeles City College programs are also
accredited by the American Dental Association (Dental Laboratory Technician) and
the American Medical Association (Radiologic Technology) and the Commission
on Dietetic Education of the American Dietetic Association (Dietetic Technician).

ACCURACY STATEMENT
The Los Angeles Community College District and Los Angeles City College have

made every effort to make the Schedule of Classes accurate and may, without
notice, change general information, courses, or programs offered. The reasons for
change may include student enroliment, level of funding, or other issues decided
by the District or College. The District and College also reserve the right to add
to, change, or cancel any rules, regulations, policies, and procedures as provided
by law.

LIMITED ENGLISH PROFICIENCY

Occupational Education Classes are open to all students. Although the lack of
proficiency in English is no barrier to enrollment in occupational education courses,
it is suggested the students deficient in English utilize the services of the college
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that are provided for persons who are limited in English proficiency or have English
as a Second Language.

Contamos con cursos vocacionales en distintas ramas de trabajo. Todos los
cursos estan disponibles a las personas que no dominan el idioma inglés con
fluidez. No tener conocimientos bésicos de inglés no debe ser un impedimento
para matricularse en dichos cursos. Los servicios del colegio estan disponibles
para personas que hablan inglés como segundo lenguaje.

uulvuuUhuy uvaLtrsL ShPUMESELNE A6MLRNPU
Uwulwghwnwywb Yppnipjwl nwubipp pwg GG pninnp
ntuwlnnGbph hwowp: UGgGptGh uwhdwGwithwy
inhpwwbitnnidp wpqbippe sh hwlnhuwGnwd plnapyytipnt
Gwulwghinwywb nwubiph dbe: UGqtpkGhg pnyyt
ntuwlnnGbppG wnwewnlynid t oqundb| pnibioh
ownwjnipyntbbtiphg, npnlp Gwfuwwnbugwdé GG wjh
ntuwlnnGbph hwdwp, npnlGg wlqtpbGp vwhdwlwhwy k
wd tpypnpn Ggndb

MATERIALS IN ALTERNATIVE FORMATS

Students with verifiable disabilities who require alternate formats of college
publications and resources should contact the Vice President of Student Services
(323) 953-4000 ext. 2460. The College will provide information in alternate text
formats upon request in the timeliest manner possible.

Monday, August 26, 2013 - Sunday, December 15, 2013



HOW TO ENROLL IN CLASSES - ENGLISH

A “New Student” is one who has never taken classes at LACC.
A “Returning Student” is one who has had a break of more than two
semesters between enrollments at LACC.

I Complete Application
Browse the LACC Website at www.lacitycollege.edu and just click on
“Apply Online”. We will send registration information to your email.

IGet Registration Appointment

(Appointment to Enroll in Classes) Online Application: All new students must
apply online. Before you begin this application, if you do not have an e-mail
account, we suggest you get one through one of the web-sites that offer free
e-mail accounts (ie. Yahoo, Hotmail). After you submit your application, you
will be e-mailed your registration appointment. You may register on or anytime
after your appointment date/time. You can register for classes online until the
first day of class. Once classes begin, you may have to obtain an add permit
from the instructor.

lilake Assessment Appointment

Complete the Process
The LACC assessment (placement test) helps to determine at which class level
you are most likely to succeed. THIS IS NOT AN ADMISSIONS TEST AND
YOU CAN NOT FAIL. However, the results are required by most departments to
enroll in certain classes. A special assessment will be administered to students
whose native language is not English. Because placement results may not be
available for up to 3 days after you have taken the test, we encourage you to do
so as early as possible. Additional information and a sample test are provided
at www.lacitycollege.edu (click Student Services, click Assessment). Make your
appointment at the Assessment Office, AD 103 or online.

IAttend an Orientation
Orientation introduces you to the campus resources, support services
and college programs which are available to help you make better,
more informed educational and career choices. Students participating
in Orientation will receive an education plan and priority registration.
Make your appointment at the Assessment Office at room AD 103 or at our
LACC website online.

I Apply for Financial Aid
To receive the best aid package for 2013-2014, new and returning
students should file the Free Application for Federal Aid (FAFSA) between
January 1, 2013 and March 2, 2014. The FAFSA form is available in the
Financial Aid Office, SSV 117 or online at www.fafsa.ed.gov. The Financial
Aid Office provides assistance in completing the necessary forms to apply for
financial aid.

I Register for Classes
Enroll in classes online at www.lacitycollege.edu (click Register for Classes).
Once classes begin, you may have to get an “Add Permit” from the instructor
to enroll in a class.
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I Pay Fees
You may pay with a credit card when you register online. If you do not pay for
classes at that time, you must do so prior to the end of the semester. You may
also pay with cash, check or credit card at the Business Office, AD 111.

I Get Student ID

Once you have your fee receipt, be sure to go to the Cub Card Office, AD 105,
to pick up your student ID card.

A “Continuing Student” is one who attended classes at LACC in
one of the two prior semesters.

I Receive Registration Appointment
Continuing Students will receive a phone call and/or an e-mail with their
priority registration appointment date/time. Student may register at the date/
time indicated or any day thereafter.

I Apply for Financial Aid
To receive the best aid package for 2013-2014, continuing students should
file the Free Application for Federal Aid (FAFSA) between January 1, 2013
and March 2, 2013. The FAFSA form is available in the Financial Aid Office,
SSV 117 or online at www.fafsa.ed.gov. The Financial Aid Office provides
assistance in completing the necessary forms to apply for financial aid.

IVisit a Counselor
See a counselor well in advance of registration. Make sure you are selecting
the correct classes to reach your academic goal whether it be a degree,
certificate, university transfer or other professional/personal goal.

I Register for Classes
Enroll in classes using on-line at www.lacitycollege.edu (click Register for
Classes)

Monday, August 26, 2013 - Sunday, December 15, 2013



STEPS TO ENROLLMENT

1. APPLICATION FOR ADMISSION:

Go to www.lacitycollege.edu and Click on APPLY ONLINE.

The online application is the most effective way to submit an application.
We will send registration information to your email address.

2. ASSESSMENT TESTING:

Assessment testing is required for all students who wish to enroll in English
and/or Math classes but have not completed a college English or Math
placement exam or course. Students can schedule an assessment test
appointment through the Assessment website or in person in room AD 103.
Please see the Assessment website www.lacitycollege.edu/services/
matriculation/assessment.html for more information.

3. ORIENTATION:

It is highly recommended that you complete our college orientation. The
orientation will provide you with an overview of available student support
services, and academic and vocational programs. You can schedule an
appointment for an orientation session online

at www.lacitycollege.edu/services/matriculation/assessment.htmil

go to # 5 and click orientation session or in person at the Assessment/
Matriculation Office AD 103.

4. FINANCIAL AID:

If you need assistance paying your tuition or the other costs associated
with attending college, the Financial Aid Office can help you to access
resources available to you such as fee waivers, grants, scholarships and
school loans. Visit the Financial Aid Office website www.lacitycollege.
edu/services/finaid/tuition-fees.html for more information.

5. COUNSELING/ACADEMIC ADVISEMENT:

To ensure your success, visit an academic counselor to discuss your
educational goals. Get on the path to success with an educational plan.
Ensure that you use your time, money and energy wisely by choosing
the correct courses to meet your goals. You can make an appointment
to see a counselor online at http://www.lacitycollege.edu/services/counsel/
counselingonlineappts.html, or in person in the Administration Building at
the Assessment/Matriculation Office, AD 103.

6. PREREQUISITE CLEARANCE:

A prerequisite is a course you are required to pass with a grade of C
or better before you will be allowed to enroll in the next level. You may
clear prerequisites through the English and Math Assessment exam or by
showing proof of prerequisites completed at other colleges. Prerequisites
completed at another college must be approved by the Counseling Office.
An official or unofficial transcript is required for this purpose. Please see the
class schedule for a listing of prerequisites.

7. REGISTRATION:

The most updated schedule of classes is available on the Los Angeles City
College website at http://www.lacitycollege.edu/schedule/openclasses/
class-schedules.html. You are responsible for using the Student Information
System to register yourself into classes based on your educational plan and
course availability in the schedule of classes. You must have the four-digit
section numbers from the schedule of classes to be able to register. Section
numbers are course, time and day specific.

REGISTRATION APPOINTMENTS:

All students, new and continuing, are assigned a registration appointment
for each semester. You may register on or after your assigned date and
time. Log on to the Student Information System. Click on “View Reg Appt”.
Set the system to the specific semester you wish to register into.
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TO REGISTER FOR CLASSES:

1. Go to www.lacitycollege.edu

2. Click on “Register for Classes” icon at the upper right hand corner
of the webpage.

3. Follow the instructions on the webpage to log onto the Student
Information System to register for your classes.

4. Make sure to use the “View Schedule” link to view and print your
class schedule.

IF THE CLASS YOU WANT IS FULL, THESE ARE YOUR OPTIONS:

1. Choose a different course or section.

2. Register into a class at another school in our District. Your
application at City College allows you to enroll anywhere in the LA
Community College District. Go to www.lacolleges.net to view all
district course offerings.

3. Try to keep adding the course. If someone drops, space may
become available in the class.

4. Show up to the first day of class to ask the instructor for permission
to add.

5. If the class is online, send an email to the instructor directly to
request permission to add.

8. PAY FEES:

Fees can be paid online with a credit or debit card through the Student
Information  System at http://www.laccd.edu/student_information/sis
logon.asp. Checks and money orders should be made to LA City College and
mail to 855 N. Vermont Ave, Los Angeles, CA 90029 or in person at the Business
Office located in the Administration Building. If you were awarded a fee waiver
or other financial aid, make sure to verify your fees are paid by logging on to the
Student Information System. Click on “View & Pay Fees.” Parking permits can
be purchased through the Business Office online or in person.

9. STUDENT ID CARD:

Make sure to bring your registration receipt issued by the Business Office
to the Student Assistance Center in the Administration Building, room AD
105 to get a student picture ID card. This card is necessary for access to
all student services.

10. BUY BOOKS AND COURSE MATERIALS:

The LACC Bookstore has everything you will need for your classes,
including textbooks, notebooks and supplies. The store is located in
the Student Union, south of Da Vinci Hall. For more information, call
(323) 953-4000 ext. 2141, or visit the Bookstore website at www.
lacitycollege.edu/resource/bookstore.

Monday, August 26, 2013 - Sunday, December 15, 2013



ENROLL Online

1. From the LACC home page, click on REGISTER FOR CLASSES 4. The Registration page will be
on the top menu bar. displayed. Select the following:

. _ - 5. The main menu will be displayed.
(11 t1
Then, click the “Student Information System Link”. Click on Registration option.
OR, to link directly, type http://www.laccd.edu/student_information/

College Semester and Year

sis_logon.asp Action (i.e., Add or Drop)

The Student Information System (SIS) page will be displayed. Type in the Section Number.
2. The SIS Sign-on page will be displayed. Sign-on to SIS: Click on Submit button

Enter your Student ID or Social Security number in the SSN/SID field. A message will be displayed

Enter your 4-digit PIN (default PIN: month and day of birth). ::::2?::::3 results of Add or Drop < )

Click on Submit button. -

. _ - Be sure to write down your

3. The main menu will be displayed. confirmation number.

Click on Registration option.

————————————

FEES WORKSHEET

The fees listed were accurate at the time this schedule went to print but are subject to change by the California Legislature.

A: Enrollment fees $46.00 x__ units=$ L
B: Non-Resident Tuition for Out-of-State residents $190.00 x____ units =$ o
C: Non-Resident Tuition for International Students and/or F-1 VIS $207.00 x___ units=$ .
(Non-Resident International Students must also pay the enrollment fee of $36 per unit)
D: Health Center fee (mandatory) $11.00 $ -
E: Student Government (ASG) membership * $7.00 $ -
F: Restricted Parking Permit $20.00 $ -
G: Preferred Parking Permit with ASG membership $27.00 $ _
H: Student Political Representation Fee (mandatory) $1.00 $ -
I: TOTAL FEES DUE: $ -

* You may waive this fee by filing a “Surrender of Benefits” form in person at the
Office of Student Life & Leadership, Student Union room 219.

PAYMENT OPTIONS

In Person: Pay by cash, electronic check or credit card at the Business Office: ~ Online:  Pay by Visa, Mastercard, American Express, Discover
Monday-Thursday 8:30 a.m.-7:00 p.m.
Friday 8:30 a.m.-3:00 p.m.

By Mail: ~ Pay by electronic check or money order.
LACC Business Office TR/ 855 North Vermont Ave.
Los Angeles, CA 90029
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COMO INSCRIBIRSE EN LAS CLASES

Esta informacion abreviada de inscripcion en LACC, costo y ayuda economica es para ayudarle a usted a empezar el proceso.
Para mas informacién detallada, refierase a la seccion en frente de nuestro horario o visite nuestro
Student Assistance Center (AD105), o (SSV117). Estas officinas tienen dor personas que hablan varios idiomas.

I ;Quién Puede Solicitar Para Inscribirse?

+ Una persona que termind la preparatoria, 0

+ Una persona que tenga 18 afios, y pueda beneficiarse de la instruccion,o

+ Un estudiante de 18 afios, y que no termind la preparatoria bajo unos
programas especiales.

Usted no tiene que ser ciudadano estadounidense sin embargo, para calificar

el costo de residente de California. Los estudiantes tienen que tener un

estatuto que les permita establecerse en California de residente antes de la

fecha de la residencia determinada. La fecha de “Residencia Determinada”

es el dia que sigue inmediatamente el primer dia de instruccion del semestre

que usted quiera asistir.

I . Como Puede Solicitar?
Obtenga una solicitud para solicitar en el internet o a través
del sistema de “RED” con una fotografia.

I Para Matricularse En Las Clases

Estudiates Nuevos: Despues de someter su solicitud, usted recibira una
cita para inscribirse. Usted puede inscribirse para las clases por el Internet a
cualquer hora después de la fecha/hora de su cita.

Si es necesario, las computadoras y estan disponibles en la escuela para
inscribir a los estudiates.

Casi todos los estudiates tendradn que hacer una cita para evaluacion,
(Administration Building 103.) La evaluacién ayuda a derminar el nival
apropiado de las clases que los estudiantes pueden tomar.

Nosotros recomendamos que los estudiantes nuevos participen en la
orientacion antes de matricularse en las clases.

Estudiates que Continuan: Si usted ha tomado clases en LACC en los
Ultimos dos semestres. Usted puede matricularse para las clases o por el
internet a cualquier hore/fecha después de su cita para matricularse. Las
computadores y estan disponibles para los estudiates.

Estudiates que Vuelven: Si usted ha tomada clases en LACC pero, ha
pasado dos semestres, usted es un estudiante que vuelve y debe seguir los
pasos mencionados para los estudiates nuevos.

I Para Matricularse “Internet,” vaya a:
http://www.laccd.edu/stu-information/sislogon.asp
o simplemente vaya a www.laccd.edu

I Costo de Matriculacion:

Residentes de CA. Fall 2013: $46.00 por unidad

No-Residentes: $190.00 por unidad para (residentes fuera del estado;)
$207.00 por unidad para (estudiantes extranjeros) No-residented
(estudiantes extranjeros) tienen que pagar $46.00 de la matriculacion
por cada unidad.

Para costos aditionales aparecen en la pigina 000.

I Ayuda Financiera:

Usted tiene que ser un ciudadano estadounidense o residente permanente
pare recibir ayuda econémica. La ayuda econémica incluye “Grants,” Ayuda
Federal o Estatal y becas que usted tiene que pagar y préstamos de bajo
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interés. La ayuda le puede asistir a usted a pagar por la matricula, libros y
costo de vivienda.

PASO 1: Liene y someta la forma (FASFA.)

La forma esta disponible en el Internet (www.fasfa.edu.gov) o en la oficina
de Ayuda Financiera, SSV 117.

PASOQ 2: Varias semanas mas tarde, usted recibird un Informe De Ayuda
del estudiantes (Student Aid Reort) (SAR) en el correo. Traigalo a la Oficina
de Ayuda Financiera para empezar un fichero y hablar sobre cualquier
problema con su solicitud.

PASO 3. La Oficina de Ayuda Financiera repasara su solicitud y
automaticamente la matricula con excepcion financiera para los estudiantes
que califican bajo este criterio.

PASO 4: La Oficina de Ayuda Finciera le mandaré a usted una “Carta de
notificacion que le explicara la ayuda que usted va a recibir.

PASO 5: Los cheques de FINANCIAL AID, seran enviados por correo o
enviados electronicamente a la cuenta de banco del estudiante durante
el afio. Tipicamente su primer cheque llegara después de dos semanas
después de que reciba la carta de notification, pero puede tardar mas tiempo.

La Matricula con Excepcion Financiera
(Fee Waiver)

Si usted es un residente de California con ingresos bajos, usted puede
calificar para la matricula con excepcion financiera, la cual cubre la matricula.
Esta no cubre libros y matenimiento (gastos.) Para esto usted necesita llenar
la solicitud de FASFA para saber si usted puede calificar en estas areas.

NOTA: Cuando usted someta la solicitud de FASFA automaticamente es
considerado para la matricula con excepcion financiera. Si usted necesita
la matricula con excepcion financiera inmediatamente tendra que llenar la
solicitud respectiva. Estas formas estan disponibles en la oficina de ayuda
financiera, SSV 117.
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HOW TO ENROLL - ARMENIAN
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MATRICULATION IS ...

A process that assists students in meeting their educational goals. Participation
in each matriculation step will assist you in identifying, planning and achieving
your educational and career goals.

The purpose of Matriculation is to assist you in finding the campus resources,
support services and college programs which are available to help you make
better, more informed educational choices.

The College Agrees to Provide:

1. ADMISSIONS - A multilingual student staff in the Student Assistance Center
will assist you in completing your admissions application and provide
general campus information with confidential support and referrals (AD 105).

2. ASSESSMENT - Students take a basic skills assessment in reading
comprehension, writing, sentence skills, and mathematics to help in
the selection of appropriate courses. You can schedule an assessment
appointment online at www.lacitiycollege.edu or in person at the Assessment
IMatriculation Office (AD 103).

3. ORIENTATION - Introduces you to the campus resources, support services
and college programs which are available to help you make better, more
informed educational and career choices.

4, COUNSELING - Provides academic advisement and assistance in course
selection, development of a Student Educational Plan, career planning,
referral to appropriate student services and Personal Development Classes
which are taught by counseling faculty.

5. FOLLOW-UP - Provides regular evaluation of your progress through the
Student alert program and group counseling sessions.

The Student Agrees to:

1. Express at least a broad educational intent upon admission.

2. Declare a specific educational goal after completion of 15 semester units at
the college.

3. Meet with a college Counselor to establish a Student Education Plan and
review the Educational Plan at least once each semester.

4. Maintain satisfactory progress toward an educational goal according to
standards established by the Los Angeles Community College District and
the State of California.

Exemption

As a student, you may be exempted from a step in the matriculation

process if you meet at least one of the following criteria:

1. Have an AA, BA or higher degree from an accredited college or university.

2. Have completed English 101 and Mathematics 125 or equivalent courses.

3. Are enrolling for personal enrichment or recreational purposes without plans
of taking more than 15 units of credit classes.

Even if you are not exempted from matriculation you may be exempted

from assessment if you meet any of the following criteria:

1. Have a record of completing English 101 and Mathematics 125 or equivalent
courses.

2. Have been assessed with the same or equivalent testing instruments at
another school and have a record of these test results.

WAIVER: If you are not exempt from matriculation but choose not to
participate in the process, a waiver is available in the Student Assistance
Center, AD 105.

APPEAL: Matriculation is a campus-wide effort of faculty, administrators,
staff and students. However, if for any reason, you feel that matriculation
interferes with your rights as a student, forms for appeal are available in the
Office of the Vice President of Student Services, AD 207.

Pre/Co-Requisites, Advisories & Challenges

NOTE: PREREQUISITES MAY BE ELECTRONICALLY ENFORCED
The following explains the conditions of enroliment that qualify a student for a
class or course of study according to laws and state regulations AB 3 and Title
5.
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PREREQUISITE is the requirement needed to qualify for a course. It is
designed to identify skills necessary for success in a course.

CO-REQUISITE is the requirement for taking a simultaneous course in
order to enroll in a particular class.

ADVISORY is advice given before enrolling. It is not required that a
student follow this advice. A satisfactory grade is an academic record with
the symbol A, B, C, or “P.”

Challenge Policy/Procedure

A student may challenge the above enroliment policies by filing a Prerequisite

or Co-requisite Challenge Petition. You can obtain the form from the Admissions
Office (AD 100), the Student Assistance Center (AD 105) or the Counseling Office
(AD 108). Documented proof of your challenge will be required. The Petition must
be filed with the Department Chair of the department over the class that is being
challenged. If the College does not resolve your challenge within the five-day
period, you will automatically be enrolled in the class. If no space is available in
the class, the challenge shall be resolved before the beginning of registration for
the next term. If your challenge is upheld and space is available, you may enroll

in the next term.

Grounds for Challenges
Note:

Itis your responsibility to show proof with documentation that you have grounds for

a legitimate challenge. You may challenge any of the prerequisites or co-requisites

using any of the Title 5 regulations listed below:

1. The prerequisite/co-requisite does not follow the rules established by the
District.

2. The prerequisite/co-requisite is in violation of Pre/Co-requisite and Advisory
Regulation, specified in Section 55201(e) of Title V. (See Office of the Vice
President of Student Services - AD 207)

3. The prerequisite/co-requisite is unlawfully discriminatory or being applied
in an unlawfully discriminatory manner. Once you have completed the
Prerequisite or Co-requisite Challenge petition process on the grounds
of unlawful discrimination, you have the right to file a formal complaint
of unlawful discrimination with the Dean of Equity and Diversity (Student
Union).

4. You have the ability and knowledge to succeed in a course without the pre/

co-requisite.

You will be subject to undue delay in obtaining your educational goal because

the prerequisite/co-requisite course was not reasonably available.

6. You have not been allowed to enroll due to a limitation set for a course that
involves intercollegiate competition, public performance, honor courses
or blocks of courses limited to a particular group of students. You will be
allowed to enroll in such a course if there is no equivalent section offered,
and you would be delayed a semester or more in obtaining your degree or
certificate specified in your Student Educational Plan.

7. You want to enroll in a course which has prerequisite/co-requisite
established to protect health and safety, and you can demonstrate

that you do not pose a threat to yourself or others.
NOTE: If you have successfully completed a similar course outside of
the Los Angeles Community College District, bring your official or unofficial

transcripts or grade cards to the Counseling Office - AD 108 for evaluation.

o

Resolution of Prerequisite Challenges

Each prerequisite challenge shall be investigated and resolved through the
appropriate department chair no later than five (5) working days from the day that
your challenge is filed.

Pre/Co-requisite Challenge Petition Filing Dates
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MATRICULATION CONTINUED

Students may file challenges throughout the Fall and Spring semesters See the College Calendar on the inside front cover for important dates. It
up to five (5) working days before the end of each semester. Some is your responsibility to assure that you follow all procedures for making
departments may accept petitions during summer session and winter changes to your program.

intersessions, based on faculty availability.

PROGRAM CHANGES

HOW TO PLAN YOUR SCHEDULE

A planning worksheet has been provided for you below. The state education code stipulates SUGGESTED MAXIMUM CLASS LOAD
that each hour of a community college class shall require at least two hours of study outside

of class. The maximum study load is 18 units during a regular semester, 12 units during Your work hours per week 40 | 30|20 |10
a Fall Semester and 7 units during a Winter Intersession. The normal class load for
full-time students in the Winter or Fall semester is from 12 to 18 units per semester. Suggested Lecture Hours 3| 6| 912
Those students who will be employed while attending Los Angeles City College should
reduce their programs accordingly. Students who are employed full-time should enroll in Minimum Outside Study Time 6|12(18|24
no more than 1 or 2 classes or a maximum of 9 units. The table to the right provides the
suggested maximum class load for students who are also working. Total Work/Schedule Related Hours 49 | 48 |47 | 48
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
6:00 am
7:30 am 7:00 am
8:00 am
9:00 am
9:05 am
10:00 am
[ 1:00 am
10:40 am 12:00 pm
[:00 pm
2:00 pm
12:15 pm 3:00 pm
4:00 pm
5:00 pm
3:30 pm
6:00 pm
7:00 pm
6:50 pm 8:00 pm
9:00 pm
2L ACC Los Angeles City College 2013 Fall CLASS SCHEDULE 11 Monday, August 26, 2013 - Sunday, December 15, 2013



ADDS - DROPS - ETC.

To Add a Class

You can add a class on the date/time of your registration appointment or
anytime thereafter. Only students with an active application on file receive
a registration appointment. Classes can be added through the Student
Information System on the web until the first day of the semester or until
classes are full. Once the semester begins, you may have to obtain an “Add
Permit’ from the instructor. It is your responsibility to submit the “Add Permit”
to the Admissions and Records Office to officially register in the class.
“Add Permits” are processed in the Admission and Records Office located
in AD 100.

Your instructor will not allow you to remain in the class unless you are
officially registered in the class.

To Drop/Withdraw From Classes

Use the Student Information System on the web to drop a class
or classes you no longer plan to attend. Since it is the students’
responsibility to drop a class, write down the confirmation number for
your records.

Drops can also be processed in the Admissions and Records Office.
Please check the college calendar online and inside the front cover of
this schedule for important dates.

PLEASE NOTE: It is the students’ responsibility to drop a class no
longer being attempted. Failure to drop a class in a timely manner
may result in a “W” or an “F” on your academic record. You may also
be held accountable for payment of all fees whether you attend or do

not attend class.

Online Class Enrollment
NOTE: STUDENTS WHO ENROLL IN ON LINE CLASSES MUST HAVE

AN ACTIVE E-MAILACCOUNT
IN ADDITION, YOU MUST:

1. Contact your instructor before the first day of class at the e-mail address
listed in the main class listing section in this Schedule of Classes

2. Ifno e-mail address is listed, call the appropriate Department for further
instructions.

New Enrollment Priorities Effective Fall 2014

New, continuing and returning matriculating students must complete

the core services prior to registration in order to receive priority
consideration for enrollment in classes. The core services are assess-
ment, orientation, and counseling (i.e. completion of student educational plan).
Students identified by Los Angeles City College as non matriculating are exempt
from participating in core services, but they are advised to access these services if
they plan to pursue a degree or certificate. More information is available at: http:/

www.lacitycollege.edu/services/matriculation/student info.html.

State Aid for Non-California Residents & AB540 Students
Students who are Non-California residents and who qualify for AB540 status
may now be eligible for California state financial aid, including the Board of
Governors Enroliment Fee Waiver (contact the Admissions Office to determine
if you qualify for AB540 status). Those students who qualify for AB540 status
can apply for all California state aid using the Californian Dream Application at
dream.csac.ca.gov.

2L ACC Los Angeles City College 2013 Fall CLASS SCHEDULE 12

Ayuda Financiera Estatal para los no residentes

de California y Estudiantes considerados AB-540.

Aquellos estudiantes no residentes de California considerados AB-540 ahora
pueden ser elegibles para asistencia financiera estatal, incluyendo la exencién
de matricula en los colegios comunitarios en California (Board of Governors’
Enrollment Fee Waiver). Contacte la Oficina de Admisiones para determinar

si califica para ser considerado AB-540. Aquellos estudiantes considerados
AB-540 pueden aplicar para cualquier tipo de ayuda financiera estatal usando
la solicitud en linea California Dream Application en dream.csac.ca.gov.

* These standards are based upon the federal poverty guidelines,

as published each year by the US Department of Health and Human
Services. Under Title 5 of the California Code of Regulations, the
student or student’s family must have a total income in the prior year
(in this case, 2012) that is equal to or less than 150% of the U.S.
Department of Health and Human Services Poverty Guidelines based
on family size.

The U.S. Department of Health and Human Services published the
2012 Poverty Guideline